How to fill out paperwork for your appointment

1) Go to the search bar and type in “Acrobat Reader DC”.
a. If you do not have this program go to step 2
b. If you have this program skip to step 6
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2) To download Acrobat Reader DC go to: https://get.adobe.com/reader/
a. Unclick the boxes in yellow in the picture below
b. Then click the large yellow button that says “Download Acrobat Reader”

Adobe Acrobat Reader DC

Optional offers

__ Yes, install the free McAfee Security Scan Plus utility to
check the status of my PC security. It will not modify existing
antivirus program or PC settings.

Learn more

Yes, install McAfee Safe Connect to keep my online
activities and personal info private and secure with a single
tap.

Version 2020.006.20042 Learn more
System requirements
I McAfee
Your system:
Windows 10, English Terms & conditions:

Do you have a different language or operating system?
By clicking the "Download Acrobat Reader” button, | agree that |
Are you an [T manager or OEM? have read and accepted Adobe’s Software Licensing Agreement
and Privacy Policy.
Install the Acrobat Reader Chrome Extension
By checking the above, | agree to the automatic
installation of updates for Acrobat Reader Chrome
Extension
Learn more

Note: Your antivirus software must allow you to install software.

Download Acrobat Reader

Total size: 170 MB
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The page will say “Initializing” while the download is in progress. If using Google Chrome the
download will pop up in the bottom bar of the screen (located in yellow below).
a. Click the pop up to open the download

Step: 2 of 3

Need help?

. 1.To proceed, open your download folder and locate the Adobe Reader Installer fle,
What's new? named like “readerdcfxce(]_installexe”.
2. Double-click on the installer to complete the installation. For additional help, click

Fill & Sign here

Easily e-sign any document or form. Type responses on
your PDF, add your e-signature or initials, and send the
form electronically. Use smart autofill to make form-
filling faster.

[> AdChoices

B readerdcenacr..exe A Showall | X

The Adobe Acrobat Reader DC Installed will pop up on your screen. Click “Yes” to install it.
It may take a little bit to install. When it is done click “finish”.
Locate the form you would like to fill out whether it was sent to your email or found at
cmmhc.org
Open the document you would like to fill out by double clicking the file or link

a. Click the Download button — it looks like an arrow pointing down toward a line.
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Please answer all questions. Honest answers will allow the therapist to have a better
understanding of your child and family. Feel free to ask questions if you need help.

Today’s Date:

Identifying and Contact Information:

Child’s name: Age: Dateof Birth

How would you identify your child (race, culture, gender, sexual orientation,
spirituality/religion):

Now open the File Explorer on your computer. It looks like this:
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10) Now locate the document you just downloaded
a. Double click this document to open it.
11) Start filling in the blue highlighted areas with the appropriate information
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CHILD AND ADOLESCENT HEALTH AND DEVELOPMENTAL QUESTIONNAIRE

Please answer all questions. Honest answers will allow the therapist to have a better
understanding of your child and family. Feel free to ask questions if you need help.

Today’s Date: 4/8/20

Identifying and Contact Information:

Child's name: John Doe Age:, Date of Birth

How would you identify your child (race, culture, gender, sexual orientation,
spirituality/religion):

Form by:

Relationship to the child :

OBirth Mother O Birth Father Osfepparent OAdoptive Parent O Foster Parent

O cuardianship Qerandparent OOthel(Desuibe}:

12) Once you have filled out the document in its entirety, Save the document by going to the top
left hand corner. Click “File” > “Save As” and save the document with a name and in a location
you can find again.
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Relationship to the child :

O Birth Mother O Birth Father OSteppnrent OAdoptive Parent O Foster Parent
‘ } i ip ‘ ) ip Oother (Describe):

Current custody of child (check all that apply):
Self: D Legal |:|Phy5icnl Dloin[ (if separated or divorced)

County: |:|Legnl If so, which county?

13) Once the form is completed and saved, follow the instructions that were given to you on how to
return the form to CMMHC. If you have questions, please contact the main number of the
location you are seeking to receive services at.
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